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Sorry to interruptCSS Error Practice Management$7.50 Take the stress out of keeping track of RBT supervision with a streamlined supervision tracker! This was designed to capture all of the information required by the BACB to ensure that RBTs remain in compliance with supervision standards. Included in this bundle is a monthly attestation form
that documents monthly summaries of BACB requirements that makes documentation a breeze! To simplify the process for your staff, a guide was designed (and included in this bundle!) to act as a staff resource to promote independent completion of their documentation. Let go of the stress around ensuring that your staff has met the BACBs
supervision requirements each month by implementing the RBT Supervision Tracker at your workplace! This bundle includes print-friendly and editable PDF versions to make staff completion of their necessary documentation as easy as possible. Additionally, this bundle includes a monthly attestation form to summarize all relevant information for
BACB documentation and simplify record-keeping. This bundle includes a summary guide for your staff to support their independent completion of the necessary documentation. ReviewsThis product has not yet been rated. Image 1 of 9 Image 2 of 9 Image 3 of 9 Image 4 of 9 Image 5 of 9 Image 6 of 9 Image 7 of 9 Image 8 of 9 Image 9 of 9 Keeping up
with documentation can be hardbut it doesnt have to be! With a solid plan in place to track your fieldwork, you can rest assured knowing that your fieldwork hours are being accurately documented.Check out these answers to your frequently asked questions about the fieldwork documentation system, Monthly and Final Fieldwork Verification Forms,
and the former Fieldwork Tracker to ensure that youre set up for success. For more helpful tips, be sure to review the Documenting Fieldwork Hours video. Fieldwork Documentation SystemQ: Who should develop and maintain my documentation system?A: You and your supervisor can collaborate to develop a documentation system, or you can
develop it on your own. However, please keep in mind that regardless of who develops and maintains the documentation system, both you and your supervisor are required to keep copies of all relevant documentation. Q: Who is responsible for tracking my hours to make sure they meet the requirements?A: Both you and your supervisor should be
tracking your fieldwork hours. At a minimum, your supervisor should review all of your hours for each supervisory period before they sign the Monthly Fieldwork Verification Form. Dont wait until the Final Fieldwork Verification Form must be signed for your supervisor to review all of your hours! Q: What might it look like to document my fieldwork?
A: This is a great questionand theres a lot to consider. Here are a few pointers to get you started, but be sure to check out the Documenting Fieldwork Hours video for an in-depth look at how to best document your fieldwork:First, we recommend that you complete the Fieldwork Checklist and Tip Sheet, as it includes helpful guidance on getting
started.Once youve found a qualified supervisor, signed your supervision contract, and established your documentation system, youll likely begin accruing hours by performing both restricted and unrestricted activities. You should meet with your supervisor throughout the month to help ensure that youre gaining the skills necessary to demonstrate
competence in applied behavior analysis. You can find a more comprehensive description of acceptable activities in the relevant BCBA or BCaBA Handbook .By the end of the month, youll want to double check that youve documented the total number of individual and group supervision hours you accrued, the total number of supervision contacts that
occurred, and the total number of observations-with-clients that took place that month. Dont forget to document all other relevant information along the way (see the BCBA or BCaBA Handbook for additional information).Remember to adjust your fieldwork hours if you did not meet all of the monthly requirements (e.g., contacts, % supervision).
Review the Requirements for Supervision of Fieldwork Hours section of the BCBA and BCaBA handbooks for details on how to systematically reduce fieldwork hours in order to meet monthly requirements.At this point, you and your supervisor will review the documentation to confirm that all of the requirements for that month have been met. If your
supervisor can agree to the listed attestations, they will sign your Monthly Fieldwork Verification Form for that supervisory period. This form must be signed by the last day of the calendar month following the month of supervision, and both you and your supervisor must retain copies.Once youve completed all of your fieldwork and met all of the
requirements, your supervisor will sign your Final Fieldwork Verification Form. When youre ready to apply, this is the form youll submit with your application. Q: How do I document combined Supervised Fieldwork and Concentrated Supervised Fieldwork?A: These should be documented on separate forms. Please note that Concentrated Supervised
Fieldwork hours have approximately 1.33 times the temporal value of Supervised Fieldwork hours. In your documentation system, you may want to convert your Concentrated Supervised Fieldwork hours to Supervised Fieldwork hours to ensure that youre on track to accrue all of the hours that you need to apply for certification. Review the
Requirements for Supervision of Fieldwork Hours section of the BCBA and BCaBA handbooks for more guidance. Q: Is the audit process something that I should plan for?A: Yes! Its highly recommended that you keep all of your fieldwork documents organized and up to date in anticipation of an audit. If youre audited, well provide you with an audit log
and guidance on what information or time period is being audited. With your documentation system already organized, itll be easy to complete the audit log. Feel free to review the Fieldwork Audit Process visual in the BCBA or BCaBA Handbook for more information. Monthly and Final Fieldwork Verification FormsQ: I see that the Monthly and Final
Fieldwork Verification Forms require a BACB ID. Where can I find mine?A: Your BACB ID is located in your BACB account. If you dont have a BACB account, youll need to create one. We strongly suggest creating only one account to prevent delays in processing your application. If you experience any issues accessing your account, use the Contact Us
Form for assistance. Q: What should I do if I need to modify a Monthly Fieldwork Verification Form?A: This one is important! Heres what you can do:If its still within one calendar month of the supervisory period, you can create a new version and get all of the necessary signatures.If its more than one calendar month after the supervisory period has
ended, you and your supervisor can make the relevant changes and have everyone involved initial them. Just make sure that your documentation can support the corrected form! Q: If I lose a Monthly Fieldwork Verification Form, can I still count those hours?A: Technically, yes. You may submit those hours, but if your fieldwork is selected for an audit,
you must have additional documentation that sufficiently verifies the hours that were captured on the lost form. If your documentation is insufficient, those hours may not be accepted, and you may need to complete additional fieldwork. Q: Can I submit the Final Fieldwork Verification Forms electronically?A: Absolutely. Please see the Acceptable
Signatures Policy for more information on acceptable types of digital signatures. When you apply, youll receive guidance on where to submit your forms. Q: How can I ensure that my Fieldwork Verification Form will be accepted by the BACB?A: Although we cant guarantee that a form will be approved, we strongly encourage you to save your
Fieldwork Verification Form and then open the saved file to review it. If the file is saved incorrectly and data is missing, your submission cannot be accepted. By reviewing the saved file in advance, you can ensure that your form isnt missing any information. Q: If Im completing a Multiple Supervisors at One Organization Fieldwork Verification Form,
should I enter the name of everyone who supervised me at the organization?A: It depends! Lets break it down:Monthly Fieldwork Verification Form: No. The responsible supervisor is the only one who must be listed on and who must sign the form.Final Fieldwork Verification Form: Yes. Anyone from the organization who provided supervision for you
must be listed; however, the responsible supervisor should be the only one to sign the form. Q: How should I determine who the responsible supervisor is?A: If youre receiving supervision from multiple supervisors at one organization, youll need a responsible supervisoran individual who ensures that all of the supervisors activities are well organized
and coordinated. The person who serves in this role must be identified on the supervision contract and must be able to agree to all of the relevant attestations on the Monthly and Final Fieldwork Verification Forms. For this reason, the responsible supervisor who signs the Final Fieldwork Verification Form must have been qualified to be a responsible
supervisor for the entire duration of the supervision provided. Anyone who meets those requirements may act as your responsible supervisor. Q: Im completing a coordinated fieldwork experience with multiple supervisors, but they dont all work at the same organization. Can I still use the Multiple Supervisors at One Organization Fieldwork
Verification Form?A: If your fieldwork meets the Multiple Supervisors/Settings requirements outlined in the Supervised Fieldwork Requirements section of the BCBA or BCaBA Handbook, you can use this form. The key is that your coordinated fieldwork experience is completed with a clearly defined Responsible Supervisor who ensures that the
activity is well organized and meets all BACB fieldwork requirements. Thank you for reviewing these Q&As. We hope that they helped you feel more confident in documenting your fieldworkand we encourage you to continue familiarizing yourself with our documentation requirements. The more you know, the more prepared youll be to complete your
application and take the next steps toward certification. Update Complete: 2027 Requirements Now LiveRipley's scheduled maintenance is complete, and the 2027 BACB requirements are now live! You can now access all updated features and functionality. Learn more here: BACB 2027 Requirements!From the dashboard: Create a new month/period
Add fieldwork hours and details Manage your supervisor(s) for each hour entry Quick view of current month/period requirementsFrom the monthly summary page:View full summary of all hours loggedBreakdown of all totaled hours and requirementsEdit and/or delete hour entries previously loggedPrint report of all hours for the given
monthDownload Supervisor Verification form to be submitted to your supervisorFrom the bulk hours page: Add previous completed periods/months Decide to add previous hours all together or in their individual months to keep trackFrom the total hour dashboard: View your recent hour entries Delete recent hour entries previously logged View
current progress of all time completedYou can add entries line by line as far back as you would like. For most users, using the bulk entry makes more sense, as they might have a more detailed account of the hours in a different tracker. If that isnt the case for you and you would like to make more detailed entries, just use the calendar feature on the
Dashboard and choose the appropriate date. Please note that you cant combine bulk entries with individual entries - you have to choose one strategy.To edit an entry, simply navigate to the month overview and click the pencil icon next to the entry you would like to edit.If you want to delete a month, you have to delete every individual entry from that
month. Go to the month overview and click the trash can icon next to the entry you would like to delete.We know several aspiring BCaBAs are using Ripley for their fieldwork tracking. We are aware that the requirements for BCaBAs are different. Ripley is built to track your fieldwork hours to sit for the BCBA exam - but it also works well for BCaBAs,
although the various requirements can not be adjusted. Keep that in mind if you choose to use Ripley to track your BCaBA fieldwork hours.We have a simple solution for that. When you are getting set up in the system, there is a button that allows you to ADD the hours you already have. We call these BULK HOURS. To add bulk hours, click Add a
previous month in the dashboard or simplyclick here.For Supervisees:First, confirm that your supervisor has an active Ripley account. Navigate to theAccount Accesssection underMy Profileto send a connection request. Make sure to use the correct email address associated with your supervisor's account. Once you submit the request, if the email you
provided matches an existing account, the connection will be established automatically.For Supervisors:Only supervisees can initiate the connection request for safety and privacy protection. Ensure your supervisee has an active Ripley account and that they use the correct email address associated with your account when submitting the request.
Once they send the request, if the email matches an existing account, the connection will be established automatically.Concentrated hours are multiplied by 1.333, per the BACB. If you complete 1,500 concentrated hours, that will be the equivalent of 2,000 non-concentrated hours (1,500 x 1.333 equals 2,000). Ripley tracks this by multiplying
concentrated hours by 1.333 before adding them to the Total Hours Completed graph, thus it will be weighted differently than non-concentrated hours and will allow you to track both concentrated and non-concentrated hours over the course of your fieldwork and keep track of how much you have completed - and more importantly - how many hours
you still need to complete. Additionally, on the monthly dashboard page, all concentrated months will show the need of additional contacts/observations to fulfill the concentrated month's requirements.Follow the link below to receive your FREE Ripley Fieldwork Tracker Illustrated Guide! Skip to main content Reddit and its partners use cookies and
similar technologies to provide you with a better experience. By accepting all cookies, you agree to our use of cookies to deliver and maintain our services and site, improve the quality of Reddit, personalize Reddit content and advertising, and measure the effectiveness of advertising. By rejecting non-essential cookies, Reddit may still use certain
cookies to ensure the proper functionality of our platform. For more information, please see our Cookie Notice and our Privacy Policy. Ensure Your RBT Supervision Is Accurate, Organized, and Audit-ReadyThis all-in-one Supervision Tracker (available in Google Sheets and Excel) is designed specifically for RBT Managers and BCBAs to streamline the
supervision process and ensure compliance with BACB supervision requirements. Whether youre overseeing one RBT or managing an entire team, this tool helps you confidently track, calculate, and organize every hour of supervision. Whats Included:Supervision Tracker Tab Log individual, group, and observation sessions with automatic 5%
calculations.RBT Tracker Tab Manage RBT status (active/inactive) and keep a central list of all staff.Dashboard Tab Visual summary of supervision progress for each RBT, making it easy to spot gaps or compliance issues.Setup Tab Customize key settings and tailor the tracker to fit your centers needs. Benefits:Save TimeStay OrganizedAudit
ReadyAccurate 5% TrackingPerfect for busy clinics that need a centralized system to avoid errors, stay compliant, and reduce stress during audits. Related Write a review Only logged in customers who have purchased this product may leave a review. This RBT tracker will allow supervisors OR RBT's to ensure they are meeting the BACB
requirements to maintain their certification. Don't get stuck with a BACB audit without this detailed tracker!
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